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April 4, 2012 Process flow to generate digitally signed Form16

START

Login to TAN account 
on www.tin.nsdl.com

Successful
Login 

Check Login details. OR

Create TAN account if not 
created on www.tin.nsdl.com  

NO

Request download for Form 16
(Part-A), quarterly basis

Provide Challan and  
corresponding three  PAN & 
deductee details of that 
particular quarter.

Download text files and NSDL 
utility to generate
 Form16 (Part-A) 

Add Organisation and import  
data to generate digitally signed  
single Form16 having NSDL Part-A  
and Part-B(salary details)

Generate Form 16 (Part-A) 
with manual Sign 

STOP

YES

How are you 
generating your

 Form 16?

Prepare data according to the 
template provided in Form16 

software

Add Organisation  and import  
data to generate digitally signed 
Form16. 

Install and register the Skorydov 
Form16 Software on the system

Un-check Append /Insert NSDL 
Generated From 16 Option in 
Creation window

Digitally signed single Form16 
(Part-A & Part-B) get generated in 

selected  folder

Take Print and provide hard 
copy to employee

Select path to save signed 
Form16 and click finish button 
to generate

Want to 
e-mail Form16 to 

employees ?

Entire Form 16 generated 
internally and not from NSDL 

(not recommended)

Part A of Form 16 Generated 
from NSDL (recommended)

Select saved NSDL Form16 (Part-A) 
folder and output folder to save 
digitally signed Form16 

Digitally Signed 
Form 16 
Created

No

Form16 can be e-mailed to the 
employees through software by 
using outlook or SMTP server

Yes
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