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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Visit and create an account or login 
at stacos.com

2



Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Click on XBRL Filing
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Download Excel template as per 
your MS Office Version
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Unzip and save file in a safe location
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Open excel template and ENABLE 
MACRO
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Start filling in the details
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Check and fill all “Mandatory Fields”
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Enter Comments/Footnotes as 
required
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Verify all details entered
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Export to XSRF
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Select Yes/No to export XSRF 
with/without Notes
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

XSRF Saved 
[C:\Skorydov_XBRL_MCA\XSRF2011\...]
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Visit your STACOS : XBRL login and click 
“Launch XSRF to XBRL Convertor”
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Select and Upload your XSRF file
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

XBRL successfully generated. Save the 
instance document.
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Start MCA Validation Tool
[http://xbrltool.mca.gov.in/XBRL/XBRL_TOOL/XBRLToolInst.zip]
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Browse and upload instance document 
from the tool
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Validate the instance document with the 
validation tool
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Export the instance document to PDF 
format
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Verify the details in PDF with the details 
entered in excel template
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Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Rest of the process is similar for everyone:

• There shall be a separate set of Form 23AC and Form 23ACA 
available on the MCA portal for filing in XBRL form. First fill up the 
Form 23AC and Form 23ACA. Thereafter, attach the validated and 
pre-scrutinised XBRL document for Balance sheet to Form 23AC. 
Similarly, the instance document for Profit and Loss account is to 
be attached to Form 23ACA. Separate instance documents need to 
be attached w.r.t. Standalone financial statements and 
consolidated financial statements.

• After the forms are filled, you are required to perform
pre-scrutiny of the form, sign the form and then upload the same 
as per the normal e-Form filing process on MCA portal.
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E-filing procedure



Call 1800 345 6162 (Toll free) now! To talk to a Form16 expert.

Thank You!
xbrl@skorydov.com
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